SRS Ky boi Uy ban nhéan dén tinh Dién Bién

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PIEN BIEN Poc lap - Tw do - Hanh phuc
Sb: 1393 /QD-UBND Pién Bién, ngay2g thangg nam 2023
QUYET PINH

Phé duyét quy trinh ngi bg trong giai quyét thia tuc hanh chinh
stra doi, bo sung linh vyc thanh 1ap va hoat dgng cia h¢ kinh doanh
thugc pham vi chire ning quan ly cia Sé Ké hoach va Pau tu tinh Pién Bién

CHU TICH UY BAN NHAN DAN TINH PIEN BIEN

Can cir Lugt To chzze Chinh quyé}g dia phuong ngay 19 thang 6 nam 2015, Lugt
sura dol, bo sung mot so dieu cua Ludt To chic Chinh phu va Lugt To chic Chinh quyéen
dia phuong ngay 22 thang 11 nam 2019,

_ Can cir Nghi dinh $6 61/2018/NP-CP ngay 23 thing 4 nam 2018 cua Chinh phu
vé thuc hién co chée mét cira, mot cura lién thdng trong gidi quyeét thu tuc hanh chinh;

Cén cir Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia Vin
phong Chinh pha hwéng ddn thi hanh mét s6 quy dinh cia Nghi dinh sé
61/2018/ND-CP ngay 23 thding 4 nam 2018 cia Chinh phui vé thyc hién co ché mét
cira, mét cira lién thong trong gidi quyét thii tuc hanh chinh;

Tiép theo Quyér dinh so 1258/0D-UBND ngay 11 thang 8 nam 2023 cua
Cha tich UBND tinh vé viéc cong bo Danh muc thi tuc hanh chinh siza d@éi, bé
sung trong /inh vuc thanh ldp va hoat déng cua ho kinh doanh thugc pham vi chec
nang quan 1y cia So Ké hoach va Pau tw tinh Dién Bién;

Theo dé nghi ciia Gidm doc Sé Ké hoach va Pau tur.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 05 quy trinh ndi bo sira di, bd
sung trong giai quyét thu tuc hanh chinh linh vyc thanh Iap va hoat dong cua ho
kinh doanh thuoc pham vi chirc ning quan 1y nha nudc ciia Sé Ké hoach va Pau tu
tinh Bién Bién (c6 quy trinh cu thé kém theo).

Pieu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky. Thay thé 05 Quy
trinh ndi bd tai Muc 11 thi tuc hanh chinh cap huyén ban hanh kém theo Quyét dinh
s6 324/QP-UBND ngay 15/02/2022 cua Cha tich UBND tinh phé duyét quy trinh
noi bo trong giai quyét tha tuc hanh chinh linh vuc thanh 1ap va hoat dong cua
doanh nghiép, ho kinh doanh thudc pham vi chtic nang quan ly cia So Ké hoach va
Pau tu tinh Dién Bién.



2

~ Piéu 3. Chanh Van phong Uy ban nhan dén tinh; Giam doc S¢ Ké hoach va
Dau tu; Chu tich Uy ban nhan dan cac huyén, thi xa, thénh,phé thuoc Tinh va cac
to churc, cd nhén co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT.CHU TICH
- Nhu biéu 3;

- Vian phong Chinh pha (Cuc Kiém soat TTHC);
- HTTT giai quyét TTHC tinh (56 TT&TT);

- Cong Thoéng tin dién tir tinh;

- Luu: VT, KSTT.




QUY TRINH N
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NH CHINH SUA POI LINH VUC THANH LAP VA HOAT PONG

A :-9

" :. L A>

1. Quy trinh s6 01: Ping ky thanh 1ap hé kinh doanh

#RONG GIAI QUYET THU TUC HANH CHINH CAP HUYEN

UQC PHAM VI CHUC NANG QUAN LY CUA SO KE HOACH VA DAU TU TINH BPIEN BIEN
1393  /OD-UBND ngay28 thdang8 nam 2023 cua Chu tich Uy ban nhan dan tink Di¢n Bién)

Trinh ty N o Tréch nhiém Thai gian g
cac buoc Noi dung cong viéc & 1V C5 o (ngay/ngay Két qua/san pham
thuc hién Xt ly cong viéc lam viéc)
Budc 1 - Nop hd so thanh 1ap ho kinh doanh: Ca nhan, nhom ca | Gio  hanh
Nop truc tiép/truc tuyén qua mang dién tir nhén hodc nguoi | chinh
dai dién ho gia
dinh
Bugc2 | - Tiép nhan hd so: Chuyén vién | Gis  hanh - Mau s6 01: - Gidy tiép nhan
+ Truong hop hd so ddy du, chinh xac theo quy phA’c‘)ng Tai chinh - | chinh ho so va hen tra ket qua;
dinh thi thu Iy ho so; Ké hoach. - Bién lai thu phi, 18 phi.
+ Truong hop hd so chua day du, chua chinh xac Mau s 02: - Phiéy yéu cau bé
cong chic, vién chic tiep nhan ho so phai husng sung, hoan thién ho so.
dan nguoi ndp ho so bo sung hoan thién ho so; MAau sé 03. Phiéu tir chéi tiép
- Thu phi va I¢ phi. nhan, giai quyét hd so.
Buéc3 | - Phan cong xt Iy ho so. Lanh dao phong 05  ngay
Tai chinh - Ké | lam viéc
hoach.
Buéc4 | X Iy ho so: Chuyén vien| 01  ngdy - Du dicu kién giai quyét chap
- Kiém tra tinh hop 1& cta hd so; phong Tai chinh - | lam viéc nhan ho so va Dy thao cap Giay
Ké hoach duoc chitng nhan dang ky ho kinh

- Truong h()’p hd so hop 1& trinh ldnh dao phong
chap thuan ho so;

- Truong hop hd so kh()pg hq(_)rp lé tri‘nh lanh dao
phong ra thdng béo stra doi, bo sung ho so.

giao xir Iy ho so.

doanh trinh lanh dao phong Tai
chinh - Ké& hoach;

- Khong du diéu kién giai quyét:
néu rd ly do yéu cau tir chdi bd
sung ho so trinh 1anh dao phong




Tai chinh - Ké hoach

Bugc5 | Xem xét tinh hop 1é cta hd so: Lanh dao phong - 01 ngay  Trwong hep hd so hop Ié:
- Truong hop ho so hop 1€, lanh dao phong Chap Tai chinh - Ke Ié~m VIEC | - Cip Gidy chung nhan ding ky
thuan ho so va chuyén sang Cuyc thué tinh dé tao | hoach. Lanh  dao | pg kinh doanh.
ma s6 ho kinh doanh (théng qua hé thong dang ky pﬁonhg TKa! Truong hgp khong hep 18
P A i i co ma <8 ha ki chinh — K¢ y
goanﬂ ngAhlc;%QUOcﬁla), sahuA kh:ig:o m1a<,SOh|‘1AQ E!nﬂ o e Thong béo sira doi, bd sung
oanh cap Glay chung hhan dang Ky ho Kin - | hd so ding ky hé kinh doanh
doanh - 0,5 ngay
- Truong hop hd so khong hop 18, lanh dao phong lam  viéc
ra thdng bao sira doi, bo sung ho so (néu 13 1y do Cuc thue
stra doi, bo sung ho so); Nguoi nop ho so sira doi, tinh
bo sung ho so theo thong bdo cua phong va lam
theo quy trinh thuc hién nhu ban dau.
Budc6 | - Tra két qua thuc hién thi tuc hanh chinh tai | Chuyén vién | Gid  hanh | Gidy chang nhan ding ky ho
phong Tai chinh - Ké hoach. phong Tai chinh - | chinh kinh doanh hodc Thong bao swra
Ke hoach dugc doi, bo sung ho so dang ky hd
giao xt ly ho so. kinh doanh.
Tong thoi gian giai quyét TTHC: 3 ngay lam viéc
2. Quy trinh s6 02: Ping ky thay doi ndi dung ding ky hd kinh doanh
Trinh tw : ‘a Thoi gian
: . R ) Trach nhiém N X . .
cac bwéc Noi dung cong viéc 1V G5 g_A (ngay/ngay Ket qua/san pham
thuc hién Xuwly CONgVIEC 1 1am vige)
Buécl |- Nop hd so thay doi noi dung dang ky ho kinh | Nguoinop hdso | Gid hanh
doanh: chinh
Nop truc tiép/truc tuyén qua mang dién ti.
Buéc2 | - Tiép nhan hé so: Chuyén vién | Gis  hanh | - Mau s6 1: - Gidy tiép nhan ho
+ Trudng hop hd so ddy du, chinh xac theo quy | Phong Tai chinh - | chinh so va hen tra két qua;
Keé hoach

dinh thi thy 1y hd so;
+ Truong hop hd so chua day du, chua chinh xac
coéng chuc, vién chic tiép nhan ho so phai hudng

- Bién lai thu phi, I¢ phi.
Mau s6 02: - Phiéu yéu cau bo
sung, hoan thién ho so.




dan ngudi nop hd so bd sung hoan thién ho so. Mau s6 03. Phicu tir choi tiép
- Thu phi va Ié phi. nhan, giai quyét ho so.
Buéc3 | - Phan cong xtr Iy ho so. Lanh dao phong | 05 ngay
Tai chinh - Ké& | Iam viéc
hoach.
Budc 4 Xt ly hd so: Chuyén vien | 1,5 ngay | - Bu diéu kién giai quyet chap
- Kiém tra tinh hop 1& cta hd so; phong Tai chinh - | lam viéc nhan ho so va Dy thao cap Giay
- Truong hop hd so hop Ié trinh ldnh dao phong K_e h,oa?h A duge chimg r]han Ndang ky l}o km\h
chp thuan h so: giao xt ly ho so. doanh trinh lanh dao phong Tai
o s . 1 1a chinh - Ké hoach;
- Truong hop ho so khong hop 1€ trinh 1anh dao . . ad e
phong ra thong bao sira ddi, bd sung hd so. - Khong du dicu kién giai
guyét: néu rd ly do yéu cau tur
chdi bd sung hd so trinh lanh
dao phong Tai chinh - Ké
hoach
Buéc5 | Xem xét tinh hop & cua ho so: Lanh dao phong | 1 ngay lam Truong hep ho so hep I¢:
- Trudng hop hd so hop 1¢, lanh dao phong chép | Tai chinh - Ke | viée - Dy thao Cép gidy chang nhan
thuan hd so va cip gidy chieng nhan dang ky ho | hoach. dang ky ho kinh doanh.
kinh doanh; Trudng hep khong hep 18
- Truong hop ho so khong hop 18, lanh dao phong - Thong béo sira doi, bd sung
ra thong bao stra doi, bo sung ho so (néu 1 ly do hd so dang ky ho kinh doanh
sura doi, bo sung ho so); Nguoi nop ho so stra doi,
bd sung hd so theo thong bao ctia phong va lam
theo quy trinh thuc hién nhu ban dau.
Buéc6 |- Tra két qua thuc hién tha tuc hanh chinh tai @ Chuyén vién | Gio  hanh | Gidy ching nhan ding ky ho
phong Tai chinh - Ké& hoach. phong Tai chinh - | chinh kinh doanh hoac Théng bao stra
Ké hoach duoc ddi, bd sung hd so ding ky ho
giao xir 1y ho so. kinh doanh (néu hd so chua
hop 1€)

Tong thoi gian giai quyét TTHC: 3 ngay lam viéc




3. Quy trinh sé 03: Tam ngirng kinh doanh, tiép tuc kinh doanh truéc thai han da théng bao cia hd kinh doanh

T,rlnh t,l-r n . . Tréach nhiém Thf‘"i giap PR 2
cac bwéc Noi dung cong viéc © 1 o o (ngay/ngay Ket qua/san pham
thuc hién Xwly CONGVIEC | 13m vigc)
Buécl |- Nop hd so tam nging dang ky kinh doanh/tiép | Nguoinop hdso | Gid hanh
tuc kinh doanh truéc thoi han da thong bao: chinh
Nop truc tiép/truc tuyén qua mang dién tu.
Bugc2 | - Tiép nhan hd so: Chuyén vién | Gis  hanh Maiu s 1: Gidy tiép nhan ho
+ Truong hop hd so dy du, chinh xac theo quy | Phong Tai chinh - | chinh so va hen tra ket qua
dinh thi thu 1y hd so; Ké hoach Mau s6 02: Phiéu yéu cau ho
+ Truong hop hd so chua day du, chua chinh xac SU[“EL hf)én thién ,hé .
cong chuc, vién chic tiep nhan ho so phai huong Mau so 03. Phiéq tr choi tiep
dan ngudi nop hd so bd sung hoan thién ho so. nhan, giai quyet ho so.
Buéc3 | - Phan cong xi Iy ho so. Lanh dao phong 05  ngay
Tai chinh - Keé | lamviéc
hoach.
Buéc4 | Xir Iy ho so: Chuyén vién| 1,5 ngdy - Du dieu kién giai quyét chap
- Kiém tra tinh hop 1& cua hd so; phong Tai chinh - | lam viéc nhan ho so va du thao Giay xac
Ké hoach duoc nhan vé viéc ho kinh doanh

- Truong hop hd so hop 1& trinh ldnh dao phong
chap thuan ho so;

- Truong hop ho so khong hop 18 trinh lanh dao
phong ra théng béo stra doi, bo sung ho so.

giao xir Iy ho so.

dang ky tam ngung Kinh
doanh/Gidy xac nhan vé viéc ho
kinh doanh dang ky tiép tuc kinh
doanh truéc thoi han da thong
bao trinh 1anh dao phong Tai
chinh - K& hoach;

- Khong du diéu kién giai
quyét: néu rd ly do yéu cau tir
chdi bd sung hd so trinh lanh
dao phong Tai chinh - Ké
hoach.
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Buéc5 | Xem xét tinh hop 1é cua hd so: Lanh dao phong |1 ngay lam Truong hop hé so hep Ié:
- Trudng hop hd so hop 18, lanh dao phong chap Tai chinh - Keé  viéc - CAp Gidy xac nhan v& viéc ho
thuan hod so va cap Gidy xac nhan vé viéc hg kinh | hoach. kinh doanh dang ky tam nging
doanh dang ky tam ngung kinh doanh; kinh doanh/Cap Giay xac nhan
- Truong hop hd so khong hop 1€, 1anh dao phong Ve Vvice h kinh doanh dang ky
ra théng bao stra doi, bo sung ho so (néu rd ly do tiep t}lc th ,doanh trudc thoi
stra doi, bo sung ho so); Nguoi nop ho so sira doi, han da thong bao
bo sung ho so theo thong bdo cua phong va lam Trwong hop khong hep 1€
theo quy trinh thyc hién nhu ban dau. - Théng bao sta ddi, bd sung
ho so dang ky ho kinh doanh.
Buéc 6 - Tra két qua thuc hién thu tuc hanh chinh tai = Chuyén vién | Gid>  hanh | - Cip Gidy xac nhan vé viéc ho
phong Tai chinh - K& hoach. phong Tai chinh - | chinh kinh doanh dang ky tam ngung
Ke hoach‘ duoc kinh doanh/Cap Giay xac nhan
giao xir ly ho so. Ve viéc ho kinh doanh déng ky
tiep tuc kinh doanh trudc thoi
han da thong bao/ Thong bao
sira doi, bo sung ho so dang ky
ho kinh doanh(néu ho so chua
hop [€)
Tong thoi gian giai quyét TTHC: 3 ngay lam viéc
4. Quy trinh sé 04: Cham drt hoat dong ho kinh doanh
T,r‘lnh t’u’ n n . Trach nhiém Thf‘”i giap P o 2
cac buéc Noi dung cong viéc 1V G5 S (ngay/ngay Ket qua/san pham
thuc hién Xuwly CONgVIEC 1 1am vige)
Budc 1 - Nop hd so chdm dut hoat dong ho kinh doanh: Nguoinophdso | Gid  hanh
Nop truc tiép/truc tuyén qua mang dién te. chinh
Buéc2 | - Tiép nhan ho so: Chuyén vién | Gis hanh  Mau s6 1: Gidy tiép nhan ho so
+ Trudng hop hd so ddy du, chinh xac theo quy | Phong Tai chinh - | chinh. va hen tra ket qua,
dinh thi thu 1y hd so; Ke hoach Mau s6 02: Phiéu yéu cau bd

+ Truong hop hd so chua dy di, chua chinh xac

sung, hoan thién hd so.




cdng chic, vién chic tiép nhan hd so phai hudng Mau s6 03. Phiéu tir chdi tiép
dan ngudi nop ho so bd sung hoan thién ho so. nhan, giai quyét hd so.
Budc3 | - Phan cong xu ly hd so. Lanh dao phong | 0,5 ngay Di chuyén, phan céng can bo
Tai chinh - Ké | lam viéc xt ly
hoach
Buéc4 | Xir Iy ho so: Chuyén vien | 1,5  ngay | - bu diéu kién giai quyét chap
- Kiém tra tinh hop 1& cua hd so; phong Tai chinh - lam viéc nhan ‘hé so va du thao Thong
i . A Ay 1s \ Ké hoach duogc béo vé viéc cham duat hoat dong
Chg?%t%nhﬁg Sr:f s0 hp 1¢ trinh lanh dao phong giao xir 1y hd so. kinh doanh trinh lanh dao
L N . R phong Tai chinh - Ké hoach;
- Truong hop ho so khong hop 1€ trinh 1anh dao R L .
phong ra thong bao stra ddi, bd sung hd so. - Khong du dicu kién giai
quyet: néu rd ly do yéu cau tu
chdi bo sung hd so trinh lanh
dao phong Tai chinh - Ké
hoach.
Budc 5 Xem xét tinh hop 1é caa hd so: Lanh dao phong 01 ngay lam  Trwong hep ho so hop 1&:
- Trudng hop hd so hop 18, lanh dao phong chap | Tai chinh - Ke | viée - Thong bao vé viéc cham dut
thuan hd so va ra quyét dinh vé viéc thu hdi Gidy = hoach. hoat dong kinh doanh.
chiing nhan dang ky hé kinh doanh; Trudng hep khong hep 18
- Truong hop ho so khong hop 1€, 1anh dao phong - Thong béo stra dbi, bd sung
ra thdng bao stra doi, bo sung ho so (néu rd 1y do hd so ding ky ho kinh doanh.
stra doi, bo sung ho so); Nguoi nop ho so stra dol,
bo sung hd so theo théng bao ciia phong va 1am
theo quy trinh thuc hién nhu ban dau.
Budc 6 - Tra két qua thuc hién thu tuc hanh chinh tai | Chuyén vién | Gio  hanh | Thong b&o vé viéc cham duat
phong Tai chinh - Ké hoach. phong Tai chinh - | chinh hoat dong ho kinh doanh hoac
Ké hoach dugc Théng bao sira ddi, b sung hd
giao xir Iy hd so. so dang ky ho kinh doanh. (néu
hd so chua hop 18)

Tong thoi gian giai quyét TTHC: 3 ngay lam viéc




5. Quy trinh sé 05: Cap lai Gidy chirng nhan ding ky hd kinh doanh.

T,r‘lnh t,l-r n . . Tréach nhiém Thf‘"i giap P z
cac bwéc Noi dung cong viéc & 1 o o (ngay/ngay Ket qua/san pham
thuc hién Xw ly cong viec lam vigc)
Buécl |- Nop ho so cap lai Gidy chiing nhan ding ky ho | Ngudi nop hd so. | Gio hanh
kinh doanh: chinh
Tryc tiép/truc tuyén qua mang dién ti.
Buéc2 |- Tiép nhan hd so: Chuyén vién | Gis  hanh | - MAu s6 1: - Gidy tiép nhan
+ Truv(‘yng hop h("s SO déy du, chinh xac theo quy phrbng Tai chinh - | chinh. ho so va hen tra ket qUé,
dinh thi thy 1y hd so; Ké hoach - Bién lai thu phi, 18 phi.
+ Trudng hop hd so chua day du, chua chinh xac Mau sb 02: - Phiéq y&u cau bod
cong chic, vién chac tiep nhan ho so phai husng sung, hoan thién ho so.
dan nguoi ndp ho so bo sung hoan thién ho so. Mau sé 03. Phiéu tir chéi tiép
- Thu phi va 1¢ phi. nhan, giai quyét hd so.
Budc 3 | - Phan cong xir Iy ho so. Lanh dao phong | 0,5 ngay lam
Tai chinh - Keé | viéc
hoach.
Buéc4 | Xir Iy ho so: Chuyén vién | 1,5 ngay Iam | - Bu diéu kién giai quyét chap
- Kiém tra tinh hop 1& cta hd so; phong Tai chinh - | viéc nhan ho so va du thao cap giay
_ Truong hop hd so hop 18 trinh lanh dao phong | <€ hoach duoc ching nhan déng ky hd kinh
chp thuan h so: giao xu ly ho so. doanh trinh lanh dao phong
o N A o Tai chinh - K& hoach;
- Truong hop ho so khopg hq(_)rp Ié tr1\nh lanh dao Khé di didu ki
phong ra thong bao sira ddi, bd sung hd so. - Khong du dicu Kien gial
quyet: néu ro ly do yéu cau tur
choi b6 sung ho so trinh lanh
dao phong Tai chinh - Ke¢
hoach.
Buéc5 | Xem xét tinh hop & cua ho so: Lanh dao phong 01 ngdy lam | Trwdong hep ho so hep Ié:
- Trudng hop hd so hop I8, 1anh dao phong chap | Tai chinh - Ke | viéc - Cép gidy ching nhan dang ky
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thuan hd so va cip gidy chung nhan ding ky ho | hoach. ho kinh doanh.
kinh doanh; Trudng hep khong hep 18
- Truong hop ho so khong hop 18, lanh dao phong - Thong béo sira doi, bo sung
ra thong bao sura doi, bo sung ho so (néu 18 ly do hd so dang ky ho kinh doanh
sura doi, bo sung ho so); Ngudi nop ho so stra doi,
bd sung hd so theo thong bao ctia phong va lam
theo quy trinh thuc hién nhu ban dau.
Buéc6 | - Tra két qua va luu hd so; Chuyén vién | Gio hanh | Gidy chiing nhian ding ky ho
phong Tai chinh - | chinh kinh doanh hodac Théng béo

Ké hoach dugc
giao xu ly ho so.

stra doi, bo sung ho so ding
ky ho kinh doanh (néu ho so
chura hop 1€)

Tong thoi gian giai quyét TTHC: 3 ngay lam viéc

Luuy:

- Mau s6 04. Phiéu xin 18i va hen lai ngay tra két qua: Doi véi ho so qua han giai quyét, trong thoi gian cham nhat 01 ngay trudc
ngay hét han phai théng bao cho B phan Tiép nhan va Tra két qua va guri van ban xin 16i t6 chuc, c& nhan.
- Mau sb 05. Phiéu kiém soat qua trinh giai quyét hd so: Puoc thuc hién o timg budc cua cdng Viéc.

- Mau sb 06. S6 theo dbi ho so: Hoan thién sau budc tra két qua cho to chirc ca nhan.
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